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CERTIFICATE OF INCORPORATION

We are proud of the fact that the Chapter holds a Certificate of Incorporation, received on September 17, 1999, which confirms that the Chapter’s Articles of Incorporation conform to the law, and culminating many hours of research and work to have the Chapter incorporated.

A.     CHAPTER INFORMATION
· Chapter Name:

· Midland/Permian Basin Chapter, ARMA

· Chapter Officers and Chairs (with contact information)  -  2008-2009:

President  

Lyn Miller




City of Midland 

P. O. Box 1152





Midland, TX  79702-1152





432.685.7431





Fax: 432. 685.7433










lmiller@midlandtexas.gov
Past President
Peggy A. Brown



OXY Permian





6 Desta Drive, Suite 6000





Midland, TX  79705





432.685.5788





Fax: 432.685.5905




peggy_brown@oxy.com


Vice President
Peggy A. Brown



OXY Permian





6 Desta Drive, Suite 6000





Midland, TX  79705





432.685.5788





Fax: 432.685.5905





peggy_brown@oxy.com
Treasurer

Brenda N. Corn Adams



Chevron





15 Smith Road





Midland, TX  79705





432.687.7103





Fax: 432.687.7110





bcorn@chevron.com
Secretary

Colleen Grandmaison





Stubbeman, McRae, Sealy, Laughlin & Browder





P. O. Box 1540





Midland, TX  79710





432.682.1616





Fax: 432.682.4884





cgrandmaison@stubbemanlawfirm.com
Audit


Annette Rankin





200 West Wall





Midland, TX 79701

432.688.4488





Fax: 432-686-7222





Annette_rankin@co.midland.tx.us
Membership

Colleen Michael




Midland County





200 West Wall





Midland, TX 79701

432.688.4402





Fax: 432-686-7222





colleen_michael@co.midland.tx.us
Professional



  Development
Brenda N. Corn Adams



Chevron





15 Smith Road





Midland, TX  79705





432.687.7103





Fax: 432.687.7110





bcorn@chevron.com
Public Relations
Kate Bushong





213 N. Dewberry





Midland, TX  79703





432.694-3971





Saviour@grandecom.net
· Chapter Officers and Chairs  -  2007-2008:

President

Lyn Miller

Past President
Peggy Brown

Vice President
Rusty Freeman

Secretary

Colleen Grandmaison

Treasurer

Cynthia Mayes

Audit


Martin Leiker

Membership

Colleen Michael

Professional
Brenda Corn-Adams

Development


Public Relations
Kate Bushong

· Membership Figures:

· As of 6/30/2007, we had 29 members on record.

· As of 6/30/2008, we had 35 members on record (21% growth).

· Chapter dues set for 2008-2009 remains at $20.00 per year.

· Industries represented in the Chapter membership are:

Petroleum

Local and Federal Government

Records Storage/Destruction and Moving Facilities

Legal

Systems Consultants

Government Contractors

Health Care

Education Institutions

· Chapter Meeting information:

· The Regular Meeting Date is the second Wednesday at 11:30 a.m.

· Regular Chapter meetings for 2007-2008 were held in September, November, February, March, May and June.  We also have a Christmas Social in December and a summer social in July or August.

· Chapter Meeting Fees:  

Members - $13.00

Non-members - $15.00.  

We also offer a meeting only fee of $7.50.

· Chapter Newsletter information:

i. The Midland/Permian Basin Chapter, ARMA publishes a chapter newsletter, The Tumbleweed Express.

ii. Six editions are published during a chapter year with Special Editions published occasionally as needed.

iii. Editor:  Lyn Miller    (lmiller@midlandtexas.gov)

iv. Publication format is paper and is also available on our website.

v. Advertising Rates:   Business Card Size - $10 per issue; ¼ page - $15 per issue; ½ page - $20 per issue and full page - $35 per issue.

· Chapter Website information:

i. The Midland/Permian Basin Chapter, ARMA has a website at  www.midlandarma.com.

ii.
Chapter Webmaster is Colleen Michael  (colleen_michael@co.midland.tx.us)

B.
CHAPTER EDUCATION PROGRAMS
· Monthly Meetings Topics and Speakers– 2007-2008.
	
	

	
	9/12/2007

LTC John E. Miller, M.B.A., CHS-V, AUS-RET

“Business Continuity & Survival”.

Chapter member John Miller stressed the importance of businesses developing a disaster plan for the purpose of staying in business in the midst of a disaster and outlined steps to prepare for any disaster.  

	
	

	
	11/28/2007

Chapter members Colleen Michael, Brenda Corn Adams and Colleen Grandmaison  

  “Off Site Storage Field Trip”

A panel discussion was held concerning storage, tracking, indexing and the management of active/inactive records.  The meeting was highlighted by a tour of the Chevron Storage Center.



	
	2/13/2008

Steve Adams, CRM/NS of The International Tracing Service (Holocaust Archives) Senior Records Analyst, National Archives and Records Administration

  “Challenges of Long Term Records Preservation”

Mr. Adams provided a unique insight into the record keeping of the Germans during the time of the holocaust and the techniques now being used to preserve those records.  



	
	3/12/2008

Judy Vasek Sitton, CRM was unable to join us.

  “When the Right to Know and the Right to Privacy Collide?”

The Professional Development Chair, Brenda Corn Adams, gave a review of the handout provided by Ms. Sitton.  The attendees asked questions that were presented to Ms. Sitton, the answers returned and emailed to the membership.

5/14/2008

Marvin Proctor, President, the Improve Group

“Stop the Email Madness”

Mr. Proctor gave a presentation on how ineffective email practices impact communication, productivity, time and the work/life balance.  He presented some very useful tips on how to help time-starved professionals achieve more stress-free efficient with their email inbox.

6/25/2008

Linda Phillips, CRM, Southwest Region Manager

 “Document Imaging and Workflow:

Ms. Phillips’ presentation gave timely information on the process of handling invoices from the arrival time to the point of destruction at the McKesson Corporation where she is Senior Manager, Corporate Records Manager.




· Workshops/Seminar/Study Groups for 2007-2008:

· Annual Planning Session - 08/16/2007
The Annual Planning Session was held on August 18, 2007 at the Chevron offices.  The purpose of the Planning Session was to establish the direction of the chapter for the fiscal year 2007-08.  

Lyn Miller, President, opened the meeting by welcoming the attendees and stating the purpose of the Planning Session.  Chapter maintenance items were discussed and a consensus reached to continue to hold six regular meetings per year on the second Wednesday of the month at Claydesta at 11:30 a.m.  Board meetings will continue to be held each month on the fourth Thursday of the month.  

The agenda included a review of responsibilities of the board, chairs and committees and a discussion of the objectives and comments from the attendees on the fulfillment of those duties.   The Board members discussed the challenges that the chapter had with membership and participation in seminars and other Chapter activities, as fundraisers.  Special attention was given to suggestions for educational programs for the regular Chapter meetings.  

The budget was discussed at length and the Board adopted a “plan of action” for the 2007-2008 Chapter year.   Costs for advertising in the Chapter newsletter were increased and primary goals focused on membership growth, networking, marketing, education and member participation. 

With our focus on building our membership, we decided to continue with a reduced schedule of meetings and, possibly, hold one mini-seminar.

The theme selected for the 2007-2008 year was “Are You Up to the Challenge?” and the following goals were formulated:

· Retain and increase membership.

· Conduct a successful seminar as a fundraiser and to further records management and information education.

· Implement community service projects to keep our name in front of the community.

The Chapter Mission Statement, adopted in 2007, was again adopted as follows:  “To provide education, research and networking opportunities to information professionals and promote the profession of records and information management as a corporate asset.”

Due to the “boom” situation in Midland, increased work for the Chapter members and lack of time for planning, a seminar was not held this year. 

· Chapter Projects for 2007-2008:
· Regular Meeting Member Attendance Drawings

At the Annual Planning Session, the board agreed to continue meeting drawings and give out monetary awards to members in attendance. The drawings were held at each meeting with the member, in attendance, receiving $25.  If the member was not in attendance the monies would roll to the next meeting until the drawing amount was won by a member in attendance.   Members received $150 during 2007-2008.

· Regular Chapter Meeting – Bring a Co-worker Project

At the Board’s Annual Planning Meeting in August, the goals of the chapter to promote membership by bringing a co-worker or business acquaintance to at least one meeting during this year was continued.  We have had approximately ten guests during this year resulting in five new members.

· Alice L. Haltom Educational Fund

The chapter monetarily supported the Alice L. Haltom Educational Fund, established by the Houston ARMA Chapter, to provide continuing education for those entering the Records and Information Management field with a donation of $50.

· “Talk it Up” for public awareness project

This project, introduced by Colleen Michael, membership chair, was continued during the 2007-2008 Chapter year.  It is a “buy me lunch” program for a first-time attendee to a regular meeting.  Approximately 50 form letters introducing ARMA to the community were sent out over the fiscal year to new contacts, businesses and community resources.  We received several inquiries and had one attendee join our membership.  It was also proposed that our vendor membership should invite clients to our meetings.  We had three client attendees during the year.

· Installation of Officers

Installation of officers is held at a local restaurant with Linda Phillips, CRM, ARMA Southwest Region Manager, conducting the ceremonies.  Tokens of appreciation of service are presented to the outgoing board members by the outgoing president and to the outgoing president by the previous board.

· Southwest Region Fund Donations

In July, the Midland/Permian Basin chapter supported the Southwest Region Fund by donating $100 to the “Frances Chartier Helping Hand Fund” and the Region Administration Fund.  ARMA's Southwest Region provides grants to its chapters for professional projects and educational events.  The Helping Hand Fund provides assistance for new or financially impaired chapters for educational events, chapter libraries, or other legitimate chapter needs.

· Special Projects Fund

The Midland/Permian Basin Chapter Board submitted a “special project fund” budget item to assist members with educational opportunities during the year.  The fund would be used to assist in obtaining a new member (paying their International and chapter membership for one year) or by providing partial expenses for a member to attend the Southwest Leadership Conference, International Conference or Region or local seminars.   This was voted on by the membership as part of the budget acceptance

· Toys for Tots

The members of the Midland/Permian Basin Chapter, again, proved to be more than generous in their giving.  Attendees of the November monthly meeting brought approximately thirty new toys to be donated to the “Toys for Tots” program.  This program, sponsored by the Salvation Army, provides new toys to the less fortunate families of the community.  Professional Development Chair Brenda Corn Adams delivered the items to the Salvation Army, just in time for Christmas distribution.  

· Newsletters on the Website

The Midland/Permian Basin Chapter, ARMA newsletter, “The Tumbleweed Express”, is posted on the Chapter website, both new and past issues.  The newsletter is a source of communication and information for the Chapter members, as well as anyone who accesses the website, www.midlandarma.org.

· Public Relations

The Midland/Permian Basin Chapter, ARMA Public Relations Chair, Kate Bushong, was very active in obtaining publicity for the Chapter with meeting announcement publications in the Midland Reporter-Telegram.  She also wrote an article for the National RIM Month for publication in the MRT.

· Presentations

Presentations to local organizations were made during the year by Past President Peggy Brown and by Public Relations Chair Kate Bushong regarding the field of records and information management, as well as introducing ARMA and the Midland/Permian Basin Chapter, ARMA.

· Presentation at 2007 Southwest Region Leadership Conference

Lyn Miller, President of the Midland/Permian Basin Chapter, ARMA, co-presented a Break-Out Session with Jim Dixon of the Houston Chapter, regarding Conference/Seminar Planning for Chapters.   This presentation was at the “Seminar at Sea” on the cruise ship “Ecstasy”.  The title of the Conference was “Sailing to Success”.
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